Coaches,

The first thing you need to do when you install the TEAM MANAGER 5.0 program in add you Club before you can enter your athletes.  
Under File

Go to Open New Team / Database

The you will type in the name of your Club from the list of Club below:

Under System Preferences:

1. You only need to deal with the Team/Swimmer default

2. Team Registration will be (REC)
3. Team Type will be blank

4. State Code (LA)
5. Default Country

6. System age up date (always use today) check box

7. Meet Age up is the (Meet start day)

To enter a TEAM:

1. Go to teams

2. ADD

3. Put you club code in from the list below.

4. Fill in the following questionnaire that Hy-tek ask you for

ELKS





ELKS

Town South




TSSTC

Southside Swim Club



SSC

Shreveport Country Club


SCC

Southern Trace



ST

East Ridge Country Club


ERCC

Minden Tennis and Aquatic Club

MTAC

Palmetto




PAL

Stone Bridge Country Club


SBCC

Homer / Haynesville



HH

North Shreveport Swim Team

NSST



Pirremont Oaks Country Club

POTC

Louisiana Tech Swim Team


BAC

Squire Creek swim Team


SCST

Christus Schumpert Swim Team

CSST

Downtown YMCA



DYMCA

Barksdale Recreational Aquatic Team
BRAT

The Swim School



TSS
To enter swimmer in Team:

1. Go back to main screen

2. Click on Athletes

3. Then click on add athlete

4. Then follow directions in the athlete box

5. For Summer League you do not have to build a ID

6. The more information you fill in the better

7. Make sure to add all your swimmers before you do anything else

8. You must add (last, first, middle names, and birthday, and team, gender)

9. The last part of adding a new swimmer if the Member of Box on Right side, you only have to add the swimmer to Team 1 drop down box.  When you click on the box you team Code should appear.
For weekly meet entries follow the below directions:

1. Go to the website www.cosst.org
2. Click on the Summer League tab in the middle top of the website.

3. Next click on Hy-tek downloads.

4. Find the weekly meet you are going to enter and right click on that meet.

5. You will be prompted to download the meet.

6. Save the meet to your desktop or some where on your computer where you can find it later (You can make a file on your desktop that you download all meets and also save your Team Manager back-up to)  This is so you know where everything is located.
Team Manager Directions:

1. You will then open you team manager

2. Once team manager is open you are going to import the or events you downloaded from the above location.

3. Click on file tab and scroll down to the import choice

4. Your choice will be meet event.

5. You are going to click on import and go to the location in which you saved the entries for the weekly meet you want to enter.

6. Click on the meet file and import this into your Team Manager.

7. This could be titled Weekly meets and you want to import events (83 total)

8. Once the entries or imported to your team manager you need to change the name of the meet to correspond to the meet in which you will be attending.  Make sure to label it like it is on the Schedule (i.e. host team vs team 1 vs team 2)

9. Once this is done you need to follow the directions and enter your swimmers in the meet

To enter swimmer in a weekly meet:

1. Go back to meet page / screen

2. Entries will be by name / event

3. Name for individual (when you click on swimmer events in age group will pop up)

4. Event number for relay to enter

5. Times will be entered under custom time

6. BEST time is if data base is set up

To be e-mailed:

1. Main screen

2. File – export

3. Choose meet entries

4. You can save to floppy or e-mail

